Student User Guide  

The Career Dimensions On-Line MCP System

A  Computer-Assisted
Career, Education & College Planning System

(On the Internet)
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Main Menu

Step 1: Self Analysis Making decisions about your future? These tools will help you get started.
» My Interests
» My Values
» My skills
» My Personality

Step 2: Other Tools To Aid You With Career Explorat
» Explore Any Career
Exploration  » Combine the Occupation Lists from My Self Analysis

Step 3: Review Ny Results Summary of Your Completed Assessments and Saved Careers
» My Self Analysis
» My Saved Occupations

Research training programs - specifc job prep, community
colleges, and 4-year colleges and universities.

» Search for Colleges
» My Saved Schools

Tom Cole’s Personal Portfolio
» Personalize My Portfolio
» Review & Print My Portfolio

jarch 5, Resume Writing Tips
W » Cover Letters
Jobs 5 search for Jobs.
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The Career Dimensions MCP System guides you through interactive process enabling you to...............
· Self-Assess your career related Interests, Values, Skills, and Personality Type
· Broaden your career horizon and discover career fields matching  your personal  attributes
· Decide which  career field and major areas of study are best for you
· Search for colleges and universities that support your career goals and personal needs 
Why Use the MCP System To Plan Your Career?
The Career Dimensions MCP System is designed for students like you---students who are in the process of making decisions about their future career goals, education, and college choice. Right now you are probably asking these types of questions:  “What career field is best for me?”  “In college, what major area of study should I pursue?”  “What college or university should I attend?”  The MCP system will help you answer these questions based on your personal attributes, aspirations, needs and preferences.  Remember, your career is totally your responsibility.  It is up to you to do the planning, take actions, self-mange your career and reap the benefits.  

Your Strategy for Making Decisions About College and Your Career 
The Career Dimensions MCP System guides you through interactive process enabling you to--------

· Self-Assess your career related Interests, Values, Skills, and Personality Type

· Broaden your career horizon and discover career fields that are most compatible with your personal  attributes

· Decide which career field and major areas of study are best for you

· Search for colleges and universities that support your career goals and personal needs 

Consequence of Not Having a Career Plan

If you choose your college before deciding upon your career goals, you may end-up in a college that doesn’t provide you with major areas of study you need when you finally do choose a career field.  If you wind up in a college or university that doesn’t support your career goals, you may have to transfer to another college.  If you don’t transfer, you will have to customize a study program that hopefully supports your career goals. In any case, such changes usually result in extra semesters or years in college and extra college costs.  You can avoid these problems with good advance planning with The Career Dimensions MCP System.
How to Get Started With MCP
· Use MCP on the Internet on any PC or MAC computer anywhere, anytime of the day
· Your College Planning Advisor will issue you a Student User Name and a Password
· Login to MCP with  your  User Name and Password on your College Planning Advisor’s website  (or http://www.careerdimension.com/ )  

· MCP always saves your results. You can reuse MCP as often as you like. You can change your mind about earlier choices and explore new options
· Summary reports of your results are always available

· Use MCP for an hour to explore, think about the results, make comparisons, discuss your ideas with others

· Now take a look at the MCP Main Menu on the next page--------
Student’s MAIN MENU for the Career Dimensions MCP Career & Education Planning System 

Below is a picture of the MCP MAIN MENU that you will use for your career, education and college planning.

On the next few pages, you will see how to best use this Main Menu for your personal career, education and college planning









 On the next Page you can see an example of a student’s search for colleges and universities that provide Major Areas of Study in the career field of “Human Resource Management” and also meet the student’s personal preferences.








On the next page, which is the last page, see the types of questions many students ask about MCP and the answers based on the experiences of thousands student who have used MCP.   

Q: Where and when can I use MCP?

     A: Use MCP on the Internet on any PC or MAC computer anywhere, anytime of the day or night.  Your 
    College Planning Advisor will issue you a Student User Name and a Password so you can Login to MCP 

    on your College Planning Advisor’s website  (or http://www.careerdimension.com/ )  
Q: Can I start in any section of the MCP Main Menu? 

    A: It’s best to start with Step 1, “Self-Analysis” and then Step 2 “Career Exploration” to get the maximum
    advantages. After that you can jump to any other section, for example “Search for Colleges”.   

 Q Can I repeat the usage of any part of MCP Main Menu? 

    A:  Yes, you can repeat any section as much as you like. For example you can re-work any of the self- 
    assessments, your searches for colleges and other section of the Main Menu as often as you wish. 

Q: Can I use MCP more than once?

    A: Yes, MCP is designed so you don’t have to complete it in one session.  MCP always saves your records
    so you can pickup where you left off earlier.  Come back and re-use MCP as much as you like.
Q: Will MCP summarize my result in reports? 

     A: Yes, MCP saves all your work in neat reports so you can review the results of your Self-Analysis, the 
     names of the occupations that appealed to you as potential goals, the colleges, technical institutes and 

     universities that appealed to you, your Portfolio and your personal notes and comments. 

Q:  At what point in my usage of MCP should I do a search for colleges, technical institutes, and

      universities?

    A: After you have identified the career fields and major areas of study required for the career fields that
    most 
appeal to you.      
Q: Can I print summaries of MCP results and details about any occupation or college?

     A: Yes, MCP enables you to print personalized summary reports of all your results as well as any 
    occupation or college. 

Q: Are my MCP results confidential? 

      A: Your results are your own private business. It’s up to you to share and discuss your results with your
      parents and advisors who can help you achieve your goals. . 

Q: How much of my time should I invest in the usage of MCP?

     A: It’s really up to you.  There is no time limit, and the important thing is to be thorough and sure of your 
     decisions and choices.  Don’t try to do it all at once.  Break your usage up into sessions, think

     about and discuss your ideas with others, and then reuse MCP until you are satisfied. 

.

The End:   Now go ahead and use the MCP system as much and as often as you like.

START HERE by assessing your Interests to see which occupations best match your interest profile.  Then see which colleges offer Major Areas of Study that support the occupations that appeal to you..... After finishing your Interests , do the same for your Values, your Skills and Personality......This exploration process will help broaden your career horizons and the education paths that support career fields that appeal to you.  





Here you see an example of Colleges and Universities that this student picked   as his/her choices.  In consideration of the student’s SAT and ACT scores this student has ranked these colleges as a “Reach School”, a “Match School” or a “Safety School”.








NEXT,..... In Step 3 above..... Click on “My Self-Analysis” to see a Summary of your Self-Assessment results.  Click on “My Saved Occupations” to see a list of the occupations you “Saved” because they appeal to you.





SEE BELOW: Here is a sample of the occupations saved by a student   





My Saved Occupations


The list below displays all the occupations you have saved while working through the


assessments and exploring careers. You can add and update your own personal comments.


 


Your Rating	Name of Occupation			Add My Comments


-------    		 ------------------------           		------------


***		Human Resources Management Advisor 		Most likely work for big firm?	


***		Human Resources Management Consultant		Self-employment possibility


 **		Industrial Relations Analyst  			Requires much work with data 


 **		Industrial-Organizational Psychologist		Really need a Ph.D. 


   *		Arbitrator-Industrial Relations			Seems like a lot of legal work	





NOW......Click on “Search for Colleges” to find colleges that provide the Major Areas of Study that will support your career goals.  Refine your search by choosing your preferences for Location, Cost, Enrollment Size, Type of City, etc.  Click on the College Name to check out SAT and ACT test scores, majors and courses, athletics, activities, type of students, etc.  You can flag those colleges that best suit your needs by “Saving It”.  Later on you can review a summary report of your “Saved Colleges” by clicking on “My Saved Schools”.  	


On the next page, see an example of a	student’s college search results....    





	 





NEXT,..... In Step 2 of the Main Menu, click on “Explore Any Career” to analyze any occupation you have in mind.  By clicking on “Combine the Occupation Lists, etc.”, you can produce a list of occupations that match any combination of 2 or 3 of your self- assessments. For example you can combine your “Interests” and your “Personality”. 








 Your Current Selections


Locale:		Mid-Size City, Large Town, Small Town


Region:		Mid East, Great Lakes, South East


States		No preferences chosen


Type:		Four-Year College/University, Public Schools, Private Schools


Religion:		No preferences chosen


Majors:		Human Resources Management/Personnel Administration, Industrial and 		Organizational Psychology, Labor and Industrial Relations


Enrollment:	7,001 to 10,000, 10,001 to 15,000, Greater than 15,000


Cost:		$35,000 per year or less





Your School List


Adelphi University- Garden City, New York


Appalachian State University - Boone, North Carolina


Bowling Green State University- Bowling Green, Ohio


Central Michigan University -  Mt. Pleasant, Michigan


Clemson University- Clemson, South Carolina


Cornell University - Endowed Colleges Ithaca, New York


Drexel University-Philadelphia, Pennsylvania 


Eastern Kentucky University Richmond, Kentucky


Emory University-Atlanta, Georgia


Ferris State University- Big Rapids, Michigan


Illinois Technical Institute- Chicago, Illinois  


Indiana University - Bloomington , Indiana


Etc.


Etc.�





 Here you see an example of a student’s Search for Colleges and Universities that provide Major Areas of Study in the career field of “Human Resource Management” and also meet the student’s personal preferences for location, enrollment size, cost, etc. 








Frequently Asked Questions





				My Saved Schools


Your Reach Schools:


	Cornell University - Endowed Colleges 


			Best possible choice for my career field goals.


	Emory University 


			Offers wide range of Human Resources courses. 


Your Match Schools:


	Clemson University 


			Clemson offers a good program in Industrial Relations 


	SUNY - Albany 


			Good curriculum for my field, recommended by my high school teachers


	Illinois Institute of Technology 


			Have friends there who love it


Your Safety Schools:


	Bowling Green State University


			Has all the major & minor areas of study I need 


	Ohio University 


			Visited the campus, spoke to faculty teaching HRM.


	Drexel University 


			Enables me to live at home and commute. 











Wrapping up this guide to the MAIN MENU, you can:


Summarize and update  your plans  in a “Portfolio”


Use the MCP guidelines for writing your “Resume” and “Cover  Letters” 


Click on “Search for Jobs” to find “Internships”, Part-time Jobs” or “Full Time Jobs” to help develop the skills and experiences you need to achieve your goals.


						Don’t forget to “LOGOUT”
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